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1. O0HMe moJ10KeHu s

1. Hacrosimee Ilonmokenue pa3pabOTaHO B COOTBETCTBUU C JICHCTBYIOIIUM
3akoHogaTenbcTBOM PecnyOnuku Kazaxctan «O TocyaapCTBEHHOM HWMYIIECTBE,
YcraBoM M WHBIMH HOPMATHUBHBIMH IPABOBBIMH aKTaMH M OMNPEACIIET MOPSIOK
Ha3HAYCHUsI M JEeATEIbHOCTH CeKpeTapsi HaONI0JaTelbHOro0 COBETa, €ro CTraTyc,
MOJITHOMOYHS ¥ KOMIIETEHIIUIO.

2. Cexperapb Ha0JIIOIATETLHOTO COBETA siBNIsieTca paboTHukoM [lpenmpusitus,
HE SIBJISIOIIMMCS WICHOM HaOJ0JIaTeIbHOTO COBETa JMOO0 MCIIOTHUTEIBHOTO OpraHa
[Ipennpusits, ¥ UCHOJHSAET CBOM OOS3aHHOCTH HAa IMOCTOSHHOW OCHOBE B pEXUME
MOJIHOTO paboyYero JHs.

3. CekpeTapb HabJI01aTEILHOTO COBETAa 00ECIIEYNBAET B3AUMOICHCTBUE MEKTY
opranamu [Ipennpusitus B COOTBETCTBUM C 3aKOHOAATENbCTBOM PecmyOmuku
Kazaxcran, VYcraBom [Ilpennpustus, HactosmmuMm llonoxeHuneM, JapyruMu
HOPMAaTUBHBIMU TPAaBOBBIMM aKTaMU W JOKyMeHTamu [Ipeanpustus, a Takxe
pEUICHUAMHU YIOJIHOMOYEHHOTO oOpraHa (MECTHOrO HCIOJHUTEIBHOIO OpraHa) H
HabmonarensHOro coeta [Ipenmpusitus.

4.Bo wu30bexxaHue BO3HUKHOBEHHS KOH(DIMKTa HWHTEPECOB  CEKpETaph
HAOJIOATETFHOTO COBETAa HMMEET TMPaBO COBMENIaTh CBOKO JIESITEIBHOCTH C
BBITIOJTHEHWEM  Japyrux (yHkmuit B [lpenmpusitun  TOJABKO € COTJIACHS
HaOmoparensHOTO coBeta [Ipennpusitus.

5. Cekperapb HaOIIOIATEIBHOTO COBETA B CBOEU JIESATEIIBHOCTU MOJOTYETEH U
MOJYMHEH HEMOCPEICTBEHHO HalOmomarensHoMy coBety Ilpenmpusitus B muie
npeacenaTens HaOMIONATENIBHONO COBETa, a MO AaJMUHHUCTPATUBHBIM BOIpOCaM -
UCIIOTHUTENbHOMY oprany IIpeanpusitusi.

6. CekpeTraphb HaOIIOATEIIHHOTO COBETA 0OECTICUNBAET BEHIHECEHHNE BOIIPOCOB HA
paccMOTpEHUE YIIOJTHOMOUYEHHOMY OpPraHy (MECTHOMY HCHOJIHUTEIIBHOMY OpraHy), a
TakKKe TIOJITOTOBKY ¥ MPOBEICHHE 3aceNannii HabmonarensHoro coBera [Ipeanpusrus,
oOecrnieurBaeT (POpPMHUPOBAHUE MaTEpPHAIOB 1O BOMpOCaM, BBIHOCUMBIM Ha
pacCMOTpEHUE YMOJIHOMOYEHHOTO OpraHa (MECTHOTO HMCHOJIHUTEIBHOTO OpraHa), u
MaTepuagoB K 3acellaHhI0 HaOJI0JaTeNIbHOIO0 COBETa, BEIAET KOHTPOJIb 3a
o0ecrieueHUEM JOCTYIa K HUM.

7. Cekperapp HaOJIOJATEIBHOIO COBETa I OCYIIECTBIICHHS  CBOEH
NEATeNIbHOCTH B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH MOJpa3/ielICHUsIMU



HpeI[HpI/IHTI/IH U €r0 JOJKHOCTHBIMU JIULIAMMU.

2. HasHadyeHue U 0CBO0OKICHHE OT
AOJKHOCTH CeKpeTapsi HA0/I101aTeJIbHOT 0
coBeTa

8. Cekperapb HaOIIOIATEILHOTO COBETA Ha3HAYAETCSd HA OCHOBAHUU PEIICHUS
Ha0JII0IaTeTLHOTO COBETa 00 M30paHWM ceKpeTaps HaOJII0JaTebHOIO COBETA, IO
MPECTaBICHUIO UCIOJHUTENIbHOTrO oprana IIpeanpusitust 11b0 OJHOrO M3 YJICHOB
HaOmonarensHoro coseta llpennpusatus. HaGmronaTensHbIi COBET NPUHUMAET
pelieHrne Mo KaHJIuJaType CeKpeTraps HaOII0JaTeIbHOrO COBeTa OOJIBIIMHCTBOM
rOJIOCOB OT YYaCTBYIOLIMX B COOTBETCTBYIOILIEM 3aCEAaHHH.

9. K kanampaTy Ha JOJDKHOCTb CEKpeTaps HaOII0JaTeIbHOTO COBETa
PEABSIBISIOTCS CIEAYIOINE TpeOOBaHUS:

1) BBICIIIEE IOPUINYCCKOE H/HUIH SKOHOMHYECKOE 00pa3oBaHuE;

2) HaJU4Yhe OmNbITa pabOThI B 00JIACTH KOPIOPATHBHOTO YIPABICHHS HE MEHEE
2-X JIeT;

3) OesympeuHas Jej0Bas pernyTarus;

4) orcyrctBue  adumupoBaHHOCTH K [IpeAnpusATHs, CBA3aHHOH ¢
KOHTPOJIMPYIOIIUM JIMIIOM JIn00 ¢ MicriomHuTenbHBIM opranoM [Ipeanpusitus;

5) oTCyTCTBHME  HEMOTAlIeHHOW  WJIM  HECHATOM B  yCTAHOBJIIEHHOM
3aKOHO/IATEILCTBOM MOPSIKE CYTUMOCTH.

10. B oTHOmIEHHH KaXI0M M3 KaHIUJATYp B HAOMIOJATEIbHBIA COBET JODKHA
OBITH IIpPE/ICTaBIICHA Cieaytolias HHpopMaLus:

1) damunus, UM, OTYECTBO KaHAUIATA;

2) TOI POXKICHHUS;

3) oOpa3oBaHMe, CIEIUATBHOCTh IO AMILIOMY (IMIUIOMaM), CBEIACHUS O
MOBBIIIEHUN KBAIU(PHUKAIUK U TPO(ECCHOHATBEHOM MEepernoAroTOBKE;

4) cBenenus 00 ombiTe pPabOTHI 3a MOCICIHUE 5 JIET;

5) cBemeHusT O TOM, SIBJISACTCS JIM KaHAMIAT JHIOM, adUIMHPOBAHHBIM
[IpennpusTus;

6) mUChMEHHOE 3asBJIICHUE KaHAMIaTa O Ha3HAYCHUHU Ha JIOJDKHOCTh CeKpeTaps
HaOmoarensHOrO coBeta [Ipennpusitus.

11. C  numoMm, Ha3HAYaeMbIM CEKpEeTapeM HaOIIoAaTeIbHOTO  COBETA
[IpennpusTus, 3aKar04acTCs TPYAOBOW JOTOBOP HA CPOK, ONPEACIICHHBIA PELICHUEM
HaOmoarensHOTO coBeta [Ipennpusitus.

12. TpynoBoit  mOrOoBOp €  CEKpeTapeM  HaONIoAaTeNbHOTO  COBETa
noAnuckeiBaeTca oT uMeHu llpennpusarus npencenareineM HaOIIOAATEIBHOTO COBETa
WJIU UHBIM JIMIIOM, YIIOJJTHOMOUYEHHBIM HaOMoAaTeIbHbIM coBeToM [Ipeanpusitus.

TpynoBoil 1OroBOop AOMKEH MNpPEeIyCMAaTpUBaTh OTBETCTBEHHOCTb CEKpeTaps
HAOJFOATETFHOTO COBETAa 3a pasMiiamieHue WH(OpMaIuu, COCTABISIONICH B
COOTBETCTBHUM C HOpPMaMH JEHUCTBYIOIIETO 3aKOHOJATENIbCTBA KM BHYTPEHHHUMH
nokymeHtamu [lpeanpusitus ciyxeOHYyI0 WIM KOMMEpPUYECKYI0 TaiHy, a TakKke
00s13aHHOCTh ~ MH(OPMUPOBATH  HAONIOJATENBHBIE COBET O BO3HUKHOBEHUU
00CTOATENBCTB, B CUITy KOTOPBIX CEKpeTaph HaOJIIOAATEIbHOTO COBETAa CTAHOBUTCS
addunupoBanHbiM oM [Ipennpusitusi.

13. HabGmonarensHbiii coBeT [IpennpusiTusi BrpaBe B J11000€ BpeMs MPUHSTH
pelieHrne O JIOCPOYHOM IMPEKpalleHUU IMOJTHOMOYMM CeKpeTaps HaOII0JaTeIbHOTO
COBETA.



JlocpouHoe MpekpalieHre TPYAOBA O J0roBOpa OCYHIECTBISETCS B MOPSIKE,
YCTaHOBJIEHHOM TPYJOBBIM JIOTOBOPOM M 3aK0HO1aTeNbcTBOM PecniyOnuku Kazaxcras.

14. Pemienne 0 Ha3HAYEHUM HOBOTO CEKpeTapsi HaOII0JaTeIbHOTO COBETa
MOXET OBITh MNPUHATO OJHOBPEMEHHO C TMPHUHATHEM PEIICHUS O JTOCPOUYHOM
MpEeKpalleHUH MOTHOMOYHUH AEMCTBYIOIIETO CEKpeTapst HAOII0JaTENbHOIO COBETA.

3. DYHKIUH ceKpeTaps HA0II0IaTeJIbHOI0 COBETA

15. K ocHOBHBIM (yHKIIUSIM ceKpeTaps HabJt01aTeTbHOTO COBETa OTHOCUTCS:

1) obecneuenne 3pPEKTUBHOCTH KOPIIOPATHBHOTO YIIPABICHHUS, B TOM YHUCIIE:

- ydacTue B pa3pabOTKe BHYTPEHHUX JOKyMeHTOB lIpennpustus;

- B3aUMOJICHCTBUE CO CTPYKTYPHBIMHU MOAPA3ACICHUSIMU U JIOJDKHOCTHBIMH
munamu llpennpusituss ¢ 1enbio oOecreyeHusl HCHOJHEHUST HOpM U TpeOoBaHUM
3akoHojaTenbcTBa PecnyOnuku Kazaxctan B 00JacTH KOPIOPATUBHOTO YIIpaBJiIeHUS,
ycTaBa U BHYTPEHHUX T0KyMeHTOB [Ipennpusrus;

- aHaNu3 CJOXKUBIIEHCS TPAKTUKA  KOPHOPATUBHOTO  YIpaBJIEHUS B
[Ipennpusituu, pazpaboTka NpeasIoKeHUH M0 ee YIyqILlIEeHUIO;

2) opraHu3aiys TOJATOTOBKM M OOECIICUCHHE BBIHECEHHE BOIPOCOB Ha
pPaccMOTpEHHE YIOJIHOMOYEHHOMY OpraHy (MECTHOMY HMCHOJHUTEIbHOMY OpraHy) B
COOTBETCTBUM C TPEeOOBAaHUSMU JECHCTBYIOIIETO 3aKOHOAATENIbCTBA, YCTaBa M MHBIX
BHYTPEHHUX JOKYMeHTOB [Ipeanpusarus, B TOM 4ucCIie:

- y4eT NPUHUMAEMBIX YITOJIHOMOYEHHBIM opraHoM  (MECTHBIM
UCIIOJIHUTEILHBIM OPTaHOM) pelIeHUH U HH(OOPMUPOBAHNE WICHOB HAOII01aTEIbHOTO
COBETA O PEIICHUSIX YIOJIHOMOYEHHOTO OpraHa (MECTHOTO MCIIOJIHUTEILHOTO OpraHa);

- peanusanus TpeOOBaHUN YIOJIHOMOUYEHHOT'O OpraHa (MecTHOTO
UCIIOJIHUTEILHOTO OpraHa), HaOI0JaTeIbHOTO COBETa M MHBIX opraHoB [Ipeanpustus
O BBIHECEHHWU BOIPOCOB HA PACCMOTPEHHUE YIOJIHOMOYEHHOMY OpraHy (MECTHOMY
UCTIOJIHUTEILHOMY OpraHy);

- y4eT MOCTYMNaroInX TpeOOBaHMIA;

- uHOPMHUPOBAHHWE UWICHOB HAOIIOJATEILHOTO COBETa O TpeOOBaHUIX
YIIOJTHOMOYEHHOTO OpraHa (MECTHOTO UCIIOTHUTEIBHOTO OpraHa);

- y4acTHe B TIOATOTOBKE JIOKYMEHTOB M HWH(OpMAIUHU, MOJICKAIUX
IIPEIOCTABICHUIO YIIOJITHOMOYEHHOMY OpraHy (MECTHOrO MCIIOJIHUTEIBHOIO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOATOTOBKH TaKUX JOKYMEHTOB;

- MPENOCTABIICHUE WIEHaM HaOJI0JaTeIbHOTO COBETA, OJDKHOCTHBIM JIMIIAM
[Ipennpustrsa BO3MOXHOCTH 3HAKOMHTHCSI C PELIEHUSMH YIIOJIHOMOYEHHOI'O OpraHa
(MECTHOI'O HCIIOHUTENIBHOIO OPraHa), NOAr0TOBKAa KO pelIEeHUN;

- KOHCYJNbTAallMsl IO BONPOCAM, CBA3AHHBIM C MPOLUEAYPOH BBIHECEHHUS
BOIIPOCOB HA PACCMOTPEHUE YIIOJIHOMOYEHHOMY OpraHy (MECTHOMY
UCITOJIHUTEJILHOMY OPraHy).

3) obecnieueHue pabOTHI HAOTIOIATEIIHFHOTO COBETA, B TOM YHCIIE:

- pa3pACHSET BHOBb W30paHHBIM WIEHAaM HaOJIOAaTEIbHOTO  COBETA
neictByromue B [Ipennpudarun npaBuiia AeATEIBHOCTH HAOJIOIATEIBHOTO COBETA U
UHBIX opraHoB [Ipeanpusarus, opraHu3alMOHHYIO CTPYKTYpy llpennpustus u unyro
MH(pOpPMALMIO, HMMEIOUIEH 3HA4YeHHe [UJIs HaJJeXallero HCIOJIHEHUS YileHaMu
HaOJIIOJATEIBHOIO COBETa UX 00sI3aHHOCTEM;

- OKa3aHU€ COJEWCTBHA MpeJceAaTesiio  HaOJJaTeabHOr0 COBETa B
[JIAHUPOBAHUM pabOThl HAOIIOAATEIILHOTO COBETA;

- cOOp NpeyIoKEHU OT YIEHOB HAOII0AATEIbHOTO COBETA MO (POPMHUPOBAHUIO



maHa paboThl HAOJIOAATEILHOTO COBETa4M MPEACTaBICHUE MPOEKTa IjIaHa pabOThI
Ha0JII0/IaTeILHOTO COBETA MpeiceAaTeNto;

- HETIOCPEJCTBEHHOE yYacTHE B TOJATOTOBKE IMPOEKTa MOBECTKH OYEPEIHOTO
3acemaHus HaOJNIOMATeTLHOTO COBETa B COOTBETCTBUU C  MPEIJIOKCHHUSIMHU,
MOCTYITUBIIAMH OT YICHOB Ha0JII01aTEILHOTO COBETA;

- HW3BENICHUE YICHOB HAOIOMATEIFHOTO COBETa W TPUTJIANICHHBIX JIAI[ O
BPEMEHHU U MECTE TIPOBEICHUS 3aCEIaHMsI;

- TOATOTOBKA W PACChLIKAa MaTEepHAJOB II0 BOMpPOCAaM TIOBECTKH JHS,
HeoOXomuMBIX JuTst [IpeanpusTis 1 IPOBEICHUS 3aceIaHus HAOII0aTeIbHOTO COBETA;

- TOATOTOBKA 3aIPOCOB M OTBETOB HA MUChMa OT MIMEHHU HAOJI01aTEeILHOTO
COBETA;

- o0ecreueHne NPeI0CTaBICHHS WieHaM Ha0II0AaTeIbHOTO COBETa
3ampanmBaeMoil nHpopMaIuu o AesaTebHOCTH [IpeanpusTus;

- pacchlKa 4IeHaM HaOJI0aTeIbHOTO COBETa OOJIETEHEH JJIsl TOJI0COBaHUS
JUTSI IPUHATHS PENICHUI HaOII01aTEIbHBIM COBETOM IPUHUMAEMBIX ITyTEM 3a09HOTO
roJIOCOBaHUs; cOOp OrOJIIIETEHEH, 3aITOJITHEHHBIX YJIeHAMHA
HabaromaTeapHOro CoBeTa;

- IpH TPOBEJACHUU 3a0YHOrO 3aceJaHus HaOJFOJAaTeIbHOTO COBETa -
MOJrOTOBKA OIOJIETEHEW 11 3a0YHOTO TOJIOCOBaHHUSA, OOECIEUCHHE PACCHUIKU
OroyuieTeHe W cOOp TOJIyYEHHBIX OIOJIJIETEHeW, a TakKe IOJBE/ICHHE HWTOTOB
TOJIOCOBAHHMS 110 BOIIPOCAM ITOBECTKH JIHS 3aceAaHus HaOJIF01aTeIbHOTO COBETA.

- TMOJABOJUT WTOTM  TOJIOCOBAaHMS, MPUHUMAEMBIX TIyTEM  3a0YHOTO

roJIOCOBaHUs, O(popMIIeHHE pelieHns 3a09HOT0 3aceIaHus HabJII01aTeIbHOTO COBETA;

- B cllydae HEOOXOIMMOCTH JOBOJAUT JI0 COTpyAHUKOB [Ipeampusitus
UH(OPMAIIMIO O MPUHSTHIX PEIICHUAX Ha 3aCeJaHUSIX HAOII0JaTeILHOTO COBETA;

- OCYHICCTBISIET  KOHTPOJb 3a  HUCIOJHEHHEM  aJPECHBIX  pelIeHHM
HaOII04aTEILHOTO COBETA;

- TMOJy4YeHHWE B  CTPYKTYPHBIX  moapasneneHusx  [Ipenmpusatus u
IPEAOCTABICHUN YieHaM HaOJI0IaTeIbHOTO COBETa HEOOXOJMMBIX JTOKYMEHTOB M
uHdopManuu o aesarenbHocTH [IpennpusTus;

- o0ecrieueHne COOJIIOJCHUS TMOPSAAKA TPUHATHS PEIICHUH 110 KPYITHBIM
CICIKaM M CJIeJIKaM, B KOTOPBIX UMEETCS 3aMHTEPECOBAHHOCTb.

4) obecrnieyeHUE XpaHCHUE:

- TPOTOKOJIOB 3aceaHuii HaOJII01aTeIbHOTO COBETA;

- pemeHui HabJII0IaTeIBHOTO COBETA, IPUHUMAEMBIX ITyTEM 3209HOTO
TrOJIOCOBAHUS;

- OroJuIeTeHEeH I TOJIOCOBAHWS, HAMPABICHHBIX B HAOIOMATCIBHBIA COBET
YICHAMH HAOII0ATEILHOTO COBETA JUIS NMPHHATHS PEIICHUH, IPHHAMACMBIX ITyTeM
3a04YHOI'0 TOJIOCOBAHUS;

- BeACT JCIONPOM3BOACTBO M apXWB JOKYMEHTOB HM  MaTepHUaliOB
HaO0JII0/1aTeILHOT'0 COBETA, MPEIOCTABIISACT JOKYMEHTHI M BBIITMCKH 3aHHTEPECOBAHHBIM
JIALAM;

- BEAET y4YE€T M XPAHCHHUE BXOMAIICH JTOKYMEHTAIIMIO M KOMUM HCXOASAIICH
JTOKYMEHTAIIMKM HAOJIFOaTeIILHOTO COBETA;

- y4eT W JOBEACHHE 10 CBCACHUS YyYaCTBYIOIIUX B 3aCCIaHUH UJICHOB
HaO0JII0/IaTeILHOTO0 COBETa MH(POPMAITUU O TMOCTYNMHMBIINX OT OTCYTCTBYIOIIUX YICHOB
HaO0JII0/IaTeILHOI'0 COBETa IMHMCHMEHHO HM3JIOKEHHBIX MHEHHH 1O paccMaTpHBAEMBIM
BOITPOCaM ITOBECTKH JHS.



5) B X0 MPOBEJCHUS 3aceAaHUsI OBYIECTBISCT:

- YYeT, MOCTYNAIIINX B HA0JIIOAATENbHbBINA COBET NMPEIJIOKEHUN O TPOBEACHUU
€ro 3aceJjaHuid M BOIPOCOB, NOCTYNAIOIIUX JJs PACCMOTPEHUS U PELIEHUs
Ha0JII0ATENbHBIM COBETOM;

- pacmpejeNsieT MOCTYNUBIINUE BOIMPOCHI MO HANpPaBICHUSM JEATEIbHOCTH, B
KOTOPBIX TaKHE€ BOIPOChI BO3HUKIM W TPEOYIOT CBOETO pEIICHHs, COooOIaeT
Mpeice1aTesto HaOII0AaTeIbHOTO COBETA O MOCTYNUBIINX BOIPOCAX;

- OMOBELIAET BCEX WICHOB HAOJIOATEIbHOIO COBETa O TMOCTYNHUBIIMX B
HaOJII0/1aTeIbHBINA COBET NMPE/JIOKEHUSX U BBIACHIET 3aMHTEPECOBAHHOCTH KaXkA0TO U3
YJICHOB B PACCMOTPEHUU U PEIICHUU BOIIPOCOB, YKA3aHHBIX B MPEIJIOKEHUSX;

- OCYUIECTBJSIET  PETUCTPAIMI0  WICHOB  HAONMIOJATEIbHOIO  COBETA
MPUHUMAIOIIUX YYaCTHE B 3aCEIaHNM;

- TI0Jl pyKOBOJICTBOM TIpeJiceaTeNsl HaOI0AaTeIbHOTO COBETA BEIET MPOTOKOII
3acelaHuii, OCYIIECTBISET KOHTPOJb 32 MCIOJHEHUEM pPEIIeHU HaOII0JaTeNbHOrO
COBETA;

- BBINOJHAET MOPYUYCHUS IpeicenaTens HabIoJaTeIbHOTO COBETA;

- OCYHICCTBJISICT KOHTPOJIS 3a OpPraHU3allMOHHBIM U TEXHUYECKUM
IPOBEJICHNEM 3aceaHui HaOII0JaTEIbHOTO COBETA;

- OpraHu3aius BeJCHHS 3alKiCH XOJa 3aceJaHui HaOII0AaTeIbHOTO COBETA, B
TOM YHCJIE, C COTJIACHS MPUCYTCTBYIOMIMX YWICHOB, HA ay/IM0-, BUACOHOCUTEIH;

- TIOATOTOBKA MIPOEKTOB MPOTOKOJIBHBIX PEIICHU;

- BeleHue, oQopMiIeHHME M TOANKMCAHME  MPOTOKOJOB  3aceJdaHHid
HA0JII0IaTETLHOTO COBETa M BBHIMMCOK M3 MPOTOKOJIOB 3aceqaHuil HaOII0JaTeIbHOrO
COBETA;

- pacchUIKa JOKYMEHTOB, YTBEP)KICHHBIX Ha0I01aTeIbHBIM COBETOM;

- BBIIIOJIHSIET WHBIE TIOJIHOMOYHS, CBSA3aHHBIE C JEJONPOU3BOJICTBOM U
opraHu3anuen nesTeIbHOCTH HaOII0aTeIbHOTO COBETA.

6. XpaHEeHUE JOKYMEHTOB M packpbiTue uHpopmaruu o6 [Ipeanpusaruu, a
UMEHHO:

- o0ecrieueHue XpaHEHUs JOKYMEHTOB, MPEAYCMOTPEHHBIX 3aKOHOAATEIIbCTBOM
Pecny6nuku Kazaxcran, B YcraBe 1 MHHBIX BHYTPEHHHX JOKyMeHTax [Ipennpusrus;

- IIPEJAOCTABICHUE 3aKOHHBIM MPEICTABUTESAM YIOJIHOMOYEHHOTO OpraHa
(MECTHOTO HCIOJHUTENIBHOIO OpraHa) naoctyna K JokymeHtam llpenmpusitus B
YCTaHOBJIEHHOM TOPSIIKE;

- OpraHu3anMsl W3TOTOBJIEHUS KOMHWA JOKYMEHTOB IO TpeOOBaHUIO
YIOOJIHOMOYEHHOIO0 OpraHa (MECTHOrO UCIOJHUTENIBHOTO OpraHa) W YIEHOB
Ha0JII0/TaTEILHOTO COBETA;

- yyactue B yuete adhpunupoBanubix nuil [Ipennpusrus;

- OpraHu3anus MOATOTOBKM U CBOEBPEMEHHOW MOJayd YIOJIHOMOYEHHBIM
opraHam (IyOJIMKaIuy B YCTAHOBIICHHBIX CITy4asiX) OTYETOB, COOOIICHHH O
CYIIECTBEHHBIX (paKTax, yBeIOMJICHUH, HHOW WH(DOpMAIUH, TOJIeKAIIEeH PACKPBITHIO
[Ipennpusituem;

- ydacTHEe B akTyaju3aluu HWHPopMaruu odunuaibHoro Web-caiita
[IpeanpusiTvs B UHTEPHETE.

7. opraHu3anys B3auMOJCUCTBUS MEX Iy opraHamu [Ipennpudarus, B TOM 4ucie:

- CBOEBPEMEHHOE BBISIBIICHHE HAa3PEBAIONIUX KOPIOPATUBHBIX KOH(IUKTOB,
MHQOPMHUPOBAHME O HHUX COOTBETCTBYIOUIUX OPraHoB (JOJKHOCTHBIX  JIWII)
[Ipeanpusitus, OpUHATHE MEp MO HX NPEAOTBPAIICHHUIO W, MPU HEOOXOIUMOCTH,



oOecrieyeHue pa3perieHusi KOH(MIUKTOB 6KOMIIETEHTHBIM OpPraHoM (JIOJKHOCTHBIM
munoMm) Ilpeanpusitus;

- y4acThe€ B IIOATOTOBKE M peanu3alldd pPEUICHUW O peopraHu3aluu
IIpennpusrus;

- YBEIOMJICHUE KPEIUTOPOB B Cilydac INPUHATHUS PELICHUSA O PEOpraHu3aluu
[Ipennpusrus;

- yyacTue B UCKOBOH, MPETEH3MOHHOM padoTe 1Mo BOIMpocaM MPUMEHEHHS] HOPM
3akoHozarenbeTBa Pecniyonuku Kasaxcran B 001acTH KOPIOPATUBHOIO YIIPABIICHMS;

- MHBIX YCTaHOBJICHHBIX 3aKOHOAATEIBLCTBOM KOPIOPATUBHBIX IIPOLIERYD.

4. TlpaBa u 0013aHHOCTHU CeKpeTapsi HA0II01ATeJILHOI0 COBETA

16. Cekpertapb HaOIIOAATENBLHOTO COBETA NMPHU OCYIIECTBIEHUU CBOMX MpPaB U
UCTIOJTHEHUN OO0S3aHHOCTEH JOJDKEH JIeHCTBOBaTH B HWHTepecax llpeanmpusTus,
OCYIIIECTBIISATH CBOM MIPaBa U UCHOJIHATH 00S3aHHOCTH JOOPOCOBECTHO U pa3yMHO.

17. Cekpetapp HaOIIOMATEIBHOTO COBETa B Mpelesiax CBOCH KOMIICTCHIIUU
BIIPaBE:

1) sanpammBaTh W [OJy4aThb Yy JOJDKHOCTHBIX Jull [Ipeampusitus,
PYKOBOJHTEICH €ro CTPYKTYPHBIX MOJpa3JeiCHU HHPOPMAIUI0 W JIOKYMEHTHI,
HEOOXOMMBIE JIJIsl BBIMIOJIHEHUS BO3JIOKEHHBIX Ha HETO 3a/1ay;

2) KOHTPOJHUPOBATh HCIIOJHCHUE PEHMICHUH, MPUHATHIX YIIOJIHOMOYEHHBIM
opraHoM (MECTHBIM MCTIOJTHUTEIILHBIM OPraHOM) M HaOJII0/1aTEIbHBIM COBETOM;

3) mpeziarath BOPOCHI B TIOBECTKY JHS 3ace/IaHus HAOII0JaTeILHOTO COBETA U
UCTIIOJHUTENBHOTO oprana [Ipeanpusitus;

4) MOArOTaBIIMBAaTHL M HANPABIATH YIMOJHOMOYEHHOMY OpraHy (MecTHOMY
UCIIOJIHUTEILHOMY OpPTaHy) OTBEThl Ha €ro KOPPECHOHIEHIMIO (B paMKaX BOIPOCOB
KOPIIOPAaTUBHOTO  YIPAaBIICHMs); MPEJOCTABISATH MaTepHallbl 1O  BOMPOCAM,
BBIHOCUMBIM ~ Ha  PAacCMOTPEHHE  YIOJIHOMOYEHHOMY  oprany  (MecTHOMY
UCTIOJIHUTEIFHOMY OpraHy), JOKyYMeHThl [lpeampusrtus, mnojuiexaiiye XpaHECHHIO,
3aTparuBarolue MHTEPEChl YIMOJIHOMOYEHHOIO0 OpraHa (MECTHOTO MCIOJHUTEIHHOTO
opraHa), a TaKXe MOJrOTAaBIWBATh OTBETHl MO HMHBIM MOCTYNHUBIIMM BOIpPOCaM B
pamMKax TOJHOMOYHM, TNPEJOCTABICHHBIX CEKpPETapi0 HaOIIOAATeNbHOTO COBETa
JIEUCTBYIOIINM 3aKOHOAATEIbCTBOM U BHYTPEHHUMU JOKyMeHTaMu [Ipeanpusitus;

5) s3anpamuBaTh uWHpoOpManUioo y Oamancoxepxkarens [Ipenmpustast 00
oTepanusix, 3aperucTPUPOBAHHBIX B peecTpe Oamancopepsxkarens [Ipeampusarus, a
TaKKe MHYI0 HH(OPMAIINIO U3 peecTpa, Heooxoaumyto [Ipennpustus;

MIPEIOCTABIATh OAIAHCOAEPKATENIO JOKYMEHTAINIO, CBA3aHHYI0 MMYIIECTBOM

6) Ilpeanpustus u HeoOXOAUMYIO OalaHCOAEPKATENIO [JIs HaJJIeXallero
BeneHus peectpa [Ipennpustus.

18. Cekperapp HAOIIOIATETHHOTO COBETA O0s3aH:

1) ctporo coOnromath B CBOGH JICATEIBHOCTH HOPMBI M TpeOOBaHWS
3akoHOJaTenbcTBa PecmyOnmku KaszaxcraH, ycraBa, KOPIOPAaTHBHOTO YIPAaBICHUS
[Ipennpustus u ero BHyTPEHHUX IOKYMEHTOB;

2) pPYKOBOJICTBOBATHCSI B CBOCH NEeSATETHbHOCTH JEHCTBYIOIIAM
3aKOHOJATEICTBOM,  PCEHICHUSMHU  YIOJHOMOYEHHOTO  opraHa  (MECTHOTO
WCIIOJIHUTEIIFHOTO OpraHa) U HaOrogaTelbHOTO coBeTa [Ipennpustus;

3) HCIOJHATH MOPYUYCHUS TpeJIceaaTe sl HaOII0IaTeIbHOTO COBETA;

4) mo TpeOoBaHWIO HAOIIOAATEILHOIO COBETa OTYUTHIBATECS O CBOCH
TESTEHPHOCTHU TIEPE HHM;



5) uHbopMUPOBaThL HAOIIOAATEIBHBIH COBET O BO3HUKHOBEHHWU CHTYAIlHi,
CO3MIAIOIIUX YTPO3y HapyUIeHUs HOPM JICWCTBYIOIIETO 3aKOHOJATENbCTBA, IIPaB
YIIOJTHOMOYEHHOTO opraHa (MECTHOTO HWCHOJHUTENBHOTO OpraHa), a Takke
BO3HUKHOBEHUS KOPIOPATUBHOT'O KOH(IIUKTA.

5. YcaoBus onJiatel Tpyaa u
NPpeMHPOBAHUS CeKpeTapsi HAGII0ATeJIbLHOI0 COBETA

19. 3apaboTHast miata cekperaps HaOJI0IAaTeIbHOTO COBETa OIpeeseTcs
CyMMO# YCTaHOBJIGHHOTO TPYJIOBBIM JIOTOBOPOM (JIOTIOJTHUTEIBHBIM COTJIAIICHUEM )
JOJDKHOCTHOTO OKJIaJla M APYTUX BBIIJIAT KOMIIEHCAIIMOHHOTO M CTUMYJIHPYIOIIETO
XapakTepa B COOTBETCTBUM C 3aKOHOJAATeNbCTBOM PecnyOnmku Kazaxcran wu
HactosiuM [lonoxxeHuem.

20. Hauncnenne 3apabOTHOM TJIAThl MPOU3BOJIUTCS B COOTBETCTBUU C Tabenem
ydyeTa WCHOJb30BaHUsS pabodyero BpeMeHH. YueT (AKTUYECKH OTPaOOTaHHOTO
ceKpeTapeM HaOJ0/IaTeIbHOTO COBETa BPEMEHU OCYIIECTBIISIETCS OTBETCTBEHHBIM
CTPYKTYPHBIM TojpazaeneHuemM [Ipeanpusitus.

21. Tlopsimox  BBIIIATHI  3apaOOTHOM IUIaThl CEKpeTapro HaOII0JaTeIbHOrO
COBETa ONpEACISIETCS BHYTPEHHHM JOKyMeHTOM [Ipennpusarus, peryaupyromium
CHUCTEMY OTUIAaThl TPY/Ia IITATHBIX PAOOTHUKOB.

22. PazmMep JOJDKHOCTHOTO OKJIaJla U YCJIOBHS BO3HArPaKJICHHS CeKperaps
HaOMomaTeIbHOTO  coBeta  [lpeanpusTus, HE  yCTaHOBJCHHBIE  HACTOSIIIUM
[TonoxeHuem, onpeaenstoTcs pelieHueM Ha0IoaaTebHoro copera [peanpusrus.

23.Ilo pemenuto HaOmoOAaTeNbHOTO coBeTa llpenmpusTusi cexperapro
HA0JII0IaTETFHOTO COBETA MOKET BHITIJIAUMBATHCS MPEMHUS 110 Pe3yJIbTaTaM ero padboThI
3a OTYETHBIN KBapTall, B Cllydae KaueCTBEHHOI'O U Pe3yJbTATUBHOTO BBIMOJHEHUS UM
CBOMX (PYHKIIMOHAJIBHBIX OOS3aHHOCTEHW, B pa3Mepe, HE IMPEBBIMIAIOINIEM pPa3MeEp
OJTHOTO JIOJI’KHOCTHOTO OKJIa/ia.

24.B dYecTb TMpa3HOBAaHUSA  HAIMOHAIBHBIX, TOCYJApPCTBEHHBIX U
npodeccruoHaIbHBIX Mpa3aHUKOB B PecniyOmmke Kazaxcran 3a cueT 53KOHOMHH CPE/ICTB
donna omnarel Tpyna (mamee - ®OT) pgomyckaercs NpPEeMUPOBAHHE CEKpeTaps
HabOmonatensHOro coBeta llpenmpusituss B pasmepe, COOTBETCTBYIOIIEM pa3Mepy
MIPEMHUATBHON BBITUIATHI 110 TAKUM CllydasiMm paboTHuKy [Ipeanpustus ¢ 1OKHOCTHBIM
OKJIaJIOM, 9KBUBAJICHTHBIM JIOJDKHOCTHOMY OKJIaJly CEKpeTaps
HaAOJIOIaTETLHOTO COBETA.

CooTBeTcTByIOIIEE MPEMHUPOBAHUE OCYILECTBISIETCS HAa OCHOBAaHUM IpUKa3a
PYKOBOJUTENSI MCIIOIHUTENBHOTO opraHa [Ipeanpusitius mubo JHila, UCTOTHSIOIIETO
€ro 00sI3aHHOCTH.

25. [lpemupoBanne cekperaps HaOIIOJATEIHLHOTO COBETA, MPEIYCMOTPEHHOE
HactosimuM [lomoskeHrem, He MPOU3BOAUTCS B TIEPUOJ UCTIBITATEILHOTO CPOKA U TIPU
HAJIMYUU Y HETO HE CHATOTO TUCIUILTMHAPHOTO B3BICKAHUA.

26. ExxeroaHbIit oTJIauyMBaeMbIi TPYA0OBOH OTIYCK CEeKpeTapio
HaOJII0JIaTeIbHOI'O  COBETa MPEJOCTaBISETCS B COOTBETCTBUM C  MPUKA30M
pykoBonutens McmomauTtenpHOro oprana [IpeanpusiTiss Ha OCHOBaHWM 3asBJIICHUS Ha
UMs  TIpeAcenarenss HaOJFOMaTeTbHOTO COBETA, MPH  YCIOBHH  IOJOKUTEIHLHOU
PE30JI0LHY TIpeAceaaTesl HaOI0JaTeIbHOTO COBETA.

27. Cekperapio HabmomaTenpHOr0 coBeTa [lpeanmpusaTus OCYIIECTBISIIOTCS
JIOTUIATHI, TPEOCTABIISIOTCS TAPAaHTUU W KOMIICHCAIIMOHHBIC BBIILIATHI B pa3Mepax,
MPEAYCMOTPEHHBIX TPYIOBBIM 3aKOHOAaTeILcTBOM Pecnybnuku Kazaxcrah.



28. Cekperapro HaOmogaTenbHOor@ coseta llpennmpustus, mnpouenmeMmy
UCIIBITATENbHBIN CPOK JTUOO MPUHATOMY Ha paboTy 0€3 TaKOBOTr'0, TPH MPETOCTABICHUN
€XKEroJHOro OIJIaYMBAEMOr0 TPYJAOBOrO OTIYCKAa BBIINIAYUBAETCA I[OCOOHME Ha
O37I0POBJIICHHE B pa3Mepe JIBYX JOJDKHOCTHBIX OKJaJa OJWH pa3 B TEUYCHHE
KaJIEHJapHOI'0 ro/1a.

29. Cekperapio  HabOmonarenbHoro cosera Ilpeanpusitus — oka3blBaeTcs
MaTtepualibHas oMol 3a cuer 3koHoMuu cpencts ®OT B pasmepe 30 (Tpuauath)
MECAYHBIX PACUETHBIX MMOKa3aTENeH.

MarepuaiibHas TOMOILb, IPEYCMOTPEHHAs! HACTOALUM ITYHKTOM, OKa3bIBaeTCs
Ha OCHOBAaHMWU KONUH MOATBEPKAAIOIINX JOKYMEHTOB (CBUAETENIHCTBO O POKICHUU
(YychIHOBIIEHHE/yIOUEpPEHUE), CBUIETENBCTBO O Opake, CBHUJIETEIBCTBO O CMEpPTH) B
CIEIYIOUINX CIyYdasiX:

1) poxaeHus (YCHIHOBJICHUS, YIOUCPCHUs) peOCHKA;

2) OpakocodeTaHUsl ceKpeTapsi Ha0JII0JaTeIbHOTO COBETA;

3) cMeptu cymnpyra (Cynpyru) cekperaps HaOJIaTeIbHOIO COBETa MU €ro
OJIU3KUX POACTBEHHUKOB (poauTeseil, JAeTei, YChIHOBUTEJEH, YCHIHOBJICHHBIX,
MOJTHOPOAHBIX M HEMOJHOPOAHBIX OPAaThEB U CECTEP).

30. He npenycmotpennbie HacTosiiuM [loyokeHHMEM BBITJIATHI CEKpETapro
HA0JII01aTETLHOTO COBETA, BKJIIOYAsi MHBIE BUJIbI BO3HATPAXKICHUH, 10IIJIaT, HaI0aBOK,
npeMuil U Ipyrux (popm MaTepHaTbHOTO MOOUIPEHUS B JICHEKHOM WM HATypalbHOU
dbopme, 3ampeniaroTcs.

6. ObGecneueHne AesITEILHOCTH CEKPeTaAPs HAOJII01aTEJIbLHOI0 COBETA

31. B mensax Hammexamero M 3¢(EKTUBHOTO BBIMOJHEHHS OOS3aHHOCTEH,
CeKpeTapb HaOJIOJATENILHOIO COBETAa JOJDKEH OBITh O0ecredeH HEeOOXOIUMBIMU
OpraHU3alMOHHO-TEXHUYECKUMH YCIOBHUSIMHU, B YACTHOCTH:

1) Cekperapb HaOJFOJATEIBHOTO COBETA JOJDKCH MMETh OTIC/IbHBIA KaOWHET,
HAXOMSIINICS HEMOCPEJACTBEHHO IO MECTy HaX0XJIeHus oduca [IeHTPaTbHOTO
anmapara [ Ipennpusrus;

2) pabouee MECTO ceKpeTaps HaOJII0JaTeIbHOTO COBETA JOJLKHO OBITH
o0ecreueHo MepCcoOHAIbHBIM KOMITBIOTEPOM, a CaM CeKpeTapb HaOII0JaTEIHHOTO
coBeTa - nmepeHocHbIM KoMItbroTepom (Notebook);

3) Cekperaph HaAONIOJATCIIBHOTO COBETa JOJDKCH OBITH  oOecrieueH
HEOOXOIMMON OPTrTeXHUKOH, ceroM, HeCropaeMbIM METAUTMUYECKHM IIKadoM st
XpaHEHHS JOKYMEHTOB, a TAK)KE CIPABOYHOU U MEPUOANYECKON JIUTEPATYPOH.

32. Pazamep KOMaHAMPOBOYHBIX PACXOJOB (CyTOYHBIC, PACXOIbl MO HAHUMY
KHUIJIOTO TMIOMEIIEHUS, PACXO/IbI IO TPOE3Ty K MECTY KOMaHAUPOBAHUS U 00paTHO) JJIst
cekpeTapsi HabII0aTEIPHOTO COBETA OMPENEISACTCS B COOTBETCTBUU C BHYTPEHHUMH
nokymentamu [Ipenmpustus.

7. OTBEeTCTBEHHOCTh CeKpeTaps HA0JII01aTeJIbHOI0 COBETA

33. Cekperapp HaAONIOMATETHHOTO COBETa HECET OTBETCTBEHHOCTH TMEpe
[Ipeanpusituem 3a yOBITKM, MpUYMHEHHbIe [Ipeanpustuio ero BUHOBHBIMU
nevctBusimu  (Oe3gedcTBHEM), B TOPSIAKE, YCTAHOBICGHHOM  JEHWCTBYIOIIUM
3aKkoHOAaTebcTBOM PecniyOnuku Kazaxcrah.

34.3a HEWCNOJTHEHWE WM HEHAJICKAIIEe HCIONHEHHE CeKpeTapeM
HaO0JII0IATEIbHOTO COBETA BO3JIOKEHHBIX HAa HEro 00s3aHHOCTEH, a Takke B cllydae



BBISIBIICHUS  (DAKTOB  HApyIICHUS  TPYIOBOM  JUCHMIUIMHBI, 1O  PEHICHHIO
Ha0JII01aTEIbHOTO COBETA K CeKpeTapro HaOM01aTeIbHOIO COBETA IPUMEHSIOTCS] MEPBI
B3BICKAaHUSI B COOTBETCTBUU C TPYOBBIM 3aKOHOAATEIHCTBOM.

35. Cekperapb HaOJIIOJATENIBHOIO COBETa HE BIPABE pas3rjamiaTh CBEICHUA,
COCTaBJISAIOIINE COTJIACHO JIEUCTBYIOIIEMY 3aKOHOIaTenbcTBY Pecnyonuku Kazaxcran
¥ BHYTPEHHUM JAOKyMeHTaMm [IpenmpusTuss KOMMEpUecKylo TaifHy, a TakkKe HHYIO
KOH(HIEHIIUATBbHYIO HH()OPMALHIO.

36. Cexperapb HaOIIOAATEIBHOIO COBETA HE BIPABE MCHOJIb30BATh JOCTYIHYIO
emMy nHGOpMaIKIo OTpaHHuYEeHHOTO focTyna o0 [Ipeanpusarus B TMUHBIX ETAX.

8. 3akIrounTeIbHbIE MOJ0KEHUA

37. Ucnonnenue o0s3aHHOCTEN CeKpeTapsi HaOII0JaTeIbHOTO COBETA, B CiIyYae
€ro OTCYTCTBHS, OCYILECTBISET JIMIO, KOTOPBHIM Ha3HAyaeTcs MO PEIICHUIO
Ha0JII01aTETLHOT O COBETa U3 uKciia paboTHUKOB [Ipennpustusi.

38. Ecnn  otnenbHble MyHKTHl  Hactosimiero llonoxeHus BCTyHmamT B
OPOTUBOPEUHE C JIEUCTBYIOLIMM 3aKOHOJaTeabcTBOM PecnyOnuku Kaszaxcran, »TH
NYHKTHl yTPAYMBAIOT CUJIY UM B YacCTH PEryJIMPYEMbIX ITUMHU IYHKTaMH BOIIPOCOB
ClelyeT  pPYKOBOJICTBOBAThCS ~ HOPMaMu  JEHCTBYIOLIETO  3aKOHOJATEIbCTBA
PecniyOonukn Kazaxctan 10 MOMEHTa BHECEHHS] COOTBETCTBYIOIIMX H3MEHEHHH B
Hactosee [lonoxenue.
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