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Ionoxenne
0 ceKpeTape HA0JII01ATeJIbHOI0 COBETA
I'KII na IIXB «I'opoacKoi HeHTP NCUXUYECKOr0 310POBbSD)
aKUMaTa ropoga AcraHa

1. O0Me mo10KeHus

1. Hacrosimee Ilonokenue pa3pabOTaHO B COOTBETCTBUU C JCHCTBYIOIIUM
3akoHojaTenbcTBOM Pecnyonmuku Kazaxctan «O ToCymapCTBEHHOM HMMYIIECTBEY,
YcraBOoM M WHBIMA HOPMATHUBHBIMH TPABOBBIMU aKTaMH M OIPEACISIET MOPSIOK
Ha3HAYeHUsI M JEeATEJIbHOCTH CeKpeTapsi HaOJII0aTeIbHOTO COBETa, €ro Craryc,
MOJITHOMOYHS ¥ KOMIIETEHIIUIO.

2. Cexperapb Ha0JIIOIATETLHOTO COBETa siBIsieTcs pabotHukoM [lpenmpusitus,
HE SBIISIONIMMCS WIEHOM HaOJII0JaTeIbHOTO COBETa JIMOO MCIIOJHHUTEIBHOIO OpraHa
[Ipennpusitus, U UCTIOIHIET CBOM OOSI3aHHOCTH Ha MOCTOSHHOW OCHOBE B PEXUME
MOJIHOTO paboYero JHs.

3. CekpeTapb HabJI01aTETLHOTO COBETa 00ECTIEUNBAET B3aUMOICHCTBHE MEXKTY
opranamu [lpenmnpusitus B COOTBETCTBUM C 3aKOHOJATEILCTBOM PecmyOnmuku
Kazaxcran, VYcraBom Ilpennpusarus, HactosmmuM I[lomoxeHuem, JIpyruMu
HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMU W JOKyMeHTamH [Ipeanpustusa, a Takxe
pEUICHUAMHU YIOJIHOMOYEHHOTO oOpraHa (MECTHOrO HCIOJHUTEIBHOIO OpraHa) Hu
HabmonatensHOro coBeta lpenmpustusi.

4.Bo wu30bexxaHWe BO3HUKHOBEHHS KOH(DIMKTa HWHTEPECOB CEKPETaph
HAOJIOMATETFHOTO COBETAa WMEET TMPaBO COBMENIATh CBOIO JICSITENIBHOCTh C
BBITIOJTHEHWEeM  apyrux (yHkmuit B [lpenmpusitum  TOJABKO € COTJIACHS
HaOmoparensHOTO coBeta [Ipennpusitus.

5. Cekperapb HaOMIOATENIBHOTO COBETA B CBOEH JIESITEIBHOCTH MOJIOTYETEH U
MOJYMHEH HEMOCPEICTBEHHO HalOmonarensHoMy coBety I[lpenmpusitus B JuIe
npeacenaTens HaOMIOMATENIbHONO COBETa, a MO AJMUHHCTPATUBHBIM BOIpPOCAM -
UCIIOTHUTENbHOMY oprany IIpeanpusitusi.

6. Cexperapb HaOIIOJATEIHHOTO COBETA OOECIICYMBACT BHIHECEHHE BOTIPOCOB Ha
paccMOTpEHUE YIIOJTHOMOUYEHHOMY OpPraHy (MECTHOMY HCHOJIHUTEIIBHOMY OpraHy), a
TaK)Ke MOATOTOBKY U MPOBEICHUE 3aceJaHui HaOIo1aTenbHoro cosera [lpennpusrus,
oOecrnieurBaeT (POpPMHUPOBAHUE MaTEpPHAIOB MO BOMpOCaM, BBIHOCUMBIM Ha
pacCMOTpEHUE YMOJHOMOYEHHOTO OpraHa (MECTHOTO HCIOJHUTEIBLHOIO OpraHa), W
MaTtepuagoB K 3acelaHhI0 HaOII0JaTeNIbHOIO COBETa, BEAET KOHTPOJIb 3a
o0ecrieueHrEM JOCTYIAa K HUM.

/. Cekperapp HaAOJIOJATEIBHOIO COBETAa JUISl  OCYIIECTBICHUS  CBOEM
NEATeIbHOCTU B3aUMOJIEUCTBYET CO BCEMH CTPYKTYPHBIMHU MOJIpa3/ielICHUSIMU



HpCI[HpI/IHTI/ISI U €r0 JOJKHOCTHBIMU JIUITaRMU.

2. HasHadyeHue U 0CBO0OKICHHE OT
JAOJKHOCTH CeKpeTaps HA0I101aTeJIbHOT 0
coBeTa

8. Cekperapb HaOMIOIATEILHOTO COBETA Ha3HAYAETCS Ha OCHOBAHHUM PEIICHUS
HaOJII0IaTeIbHOI'O0 COBeTa 00 M30paHUM ceKkpeTaps HaOII0JaTeIbHOrO0 COBETA, IO
MPEACTaBICHUIO HCIOJHUTENbHOrO opraHa llpennpustuss 1u00 OJHOTO W3 YJICHOB
HaOmonarensHoro coseta llpennpusarus. HaOGmromaTenbHBIM COBET MPUHUMAET
pelIieHre MO KaHAMJIAType CeKpeTaps HaOJII0AaTeIbHOTO COBETa OOJBIIMHCTBOM
rOJIOCOB OT YYaCTBYIOLIMX B COOTBETCTBYIOILIEM 3aCEAaHHH.

9. K xanaumaty Ha JODKHOCTh CEKpeTaps HaOJI0JaTeIbHOTO COBETa
PEABSIBISIOTCS CIEAYIONINE TpeOOBaHUS:

1) BBICIIIEE FOPUIUUECKOE H/HIIH SKOHOMHUECKOE 00pa30BaHuE;

2) HaJaU4ue OIbITa padOThI B 00JACTH KOPIIOPATUBHOIO YIIPABJICHHS HE MEHEE
2-X JIeT;

3) OesynpeuHas JieoBasi peryTaius;

4) orcyrctBue  adpdumupoBanHocTn K [IpeanpusaTusi,  CBS3aHHOH €
KOHTPOJIMPYIOMKM JITIoM JIn0o ¢ McriomHuTebHbIM opranoM [Ipennpusrus;

5) oTcyTcTBHE ~ HEMOTalleHHOW  WJIM  HECHATOM B  YCTaHOBJICHHOM
3aKOHO/IATEILCTBOM MOPSIKE CYTUMOCTH.

10. B oTHOmIEHNN KaXK10¥ U3 KaHIUJATYp B HAOJIIOJATENbHBINA COBET IOKHA
OBITH IIpe/ICTaBIICHA Cieaytoas HHPOpMaLU:

1) damunus, UMsi, OTYSCTBO KaHIUIATA;

2) TOI POXKICHUS;

3) oOpa3oBaHue, CHEHHUATBHOCTh [0 AWILIOMY (IMIUIOMaM), CBEIACHUS O
MOBBIIIEHUN KBAIU(PHUKALIUK U TPO(ECCHOHATBEHOM MepernoAroTOBKE;

4) cBemeHus 00 ombITe pabOTHI 3a OCACAHKE 5 JIeT;

5) cBemeHUs O TOM, SBJSICTCSA JM KaHIUAAT JIAIOM, ahUIMHpOBaAaHHBIM
[Ipennpustus;

6) MUCHPMEHHOE 3asBJICHHE KaHAMaTa O HA3HAYCHUU Ha TOJDKHOCTB CEKpeTapsi
HaOmoparensHOrO coBeta [Ipennpusitus.

11. C  nwumoMm, Ha3HA4YaeMbIM CEKpeTapeM  HaOJI0JaTeNbHOTO  COBETa
[Ipennpustus, 3aKiar04acTcs TPYIOBOM JOTOBOP HAa CPOK, ONPENEIICHHBIA PEIIEHUEM
HaOmoarensHOrO coBeta [Ipennpusitus.

12. TpynoBoit  nmoroBop ¢  cekperapeM  HaOIIOIAaTETLHOTO  COBETa
noAmuchiBaeTcs oT uMeHn llpeanpusarusi mpeacenaTeneM HaOMIOAATEILHOTO COBETA
WJIU UHBIM JIUIIOM, YIIOJJTHOMOUYEHHBIM HaOMoAaTeIbHbIM coBeToM [Ipeanpusitus.

TpynoBoil 10OroBop AOJKEH MHpeaycMaTpUBaTh OTBETCTBEHHOCTH CEKpeTaps
HAOJIOMATETFHOTO COBETa 3a pasriiamieHue WH(OpManuu, COCTABISIONICH B
COOTBETCTBUM C HOpPMaMH JEHUCTBYIONIETO 3aKOHOJATENIbCTBA KM BHYTPEHHHUMH
nokymeHTamu llpenmnpusituss cimykeOHYI0 WM KOMMEpPYECKYI0 TalHy, a TakkKe
00s13aHHOCTh ~ MH(DOPMHUPOBATh  HAOMIOJATENBHBIA COBET O BO3HUKHOBEHUU
00CTOATENBbCTB, B CUIy KOTOPBIX CEKpeTapb HaOIIOAATEIBLHOTO COBETa CTAHOBUTCS
addunupoBanHbiM oM [Ipennpusitusi.

13. HabmonarenwsHbiii coBet [IpeanmpusiTsi BripaBe B JIF0OOE BpeMs MPHUHSTH
pelieHrne O JIOCPOYHOM MPEKpalleHUU MOJHOMOYMM CeKpeTaps HaOII0JaTeIbHOIO
COBETA.



JlocpouHoe mpekpamieHue TpyJa0BO3ro JAOrOBOpa OCYLIECTBISETCS B MOPSAKE,
YCTaHOBJIEHHOM TPYJIOBBIM JIOTOBOPOM U 3aKOHOJATeILCTBOM PecniyOnuku Kazaxcras.

14. Pemienne O Ha3HAYEHUM HOBOTO CEKpeTapsi HaOIIOJAaTEIbHOTO COBETA
MOXET OBbITh MNPHUHATO OJHOBPEMEHHO C TPUHSATHEM PEIICHUS O JOCPOYHOM
MPEKpaIleHUH MOJTHOMOYMI IEUCTBYIOIIETO CEKpeTaps HaOI0JaTeIbHOIO COBETA.

3. DyHKUNHU ceKpeTaps HA0JI01aTeJbHOI0 COBETa

15. K 0CHOBHBIM (yHKIIMSIM CE€KpeTapsi HaOII0JaTEIbHOIO COBETa OTHOCUTCL:

1) obGecneuenue 3¢ (HEKTUBHOCTH KOPIIOPATUBHOTO YIIPABJICHHUS, B TOM YHUCIIE:

- ydacTue B pa3paboTKe BHYTPEHHHX TOKYMeHTOB [Ipennpusitus;

- B3aUMOJICHCTBUE CO CTPYKTYPHBIMHU MOAPA3IACICHUSIMU U JIOHKHOCTHBIMU
munamu llpennpusituss ¢ 1enb0 0OecreYeHusl HUCTIONHEHHST HOPM M TpeOOBaHMM
3akoHojaTenbcTBa PecnyOnuku Kazaxctan B 00JacTH KOPHNOPATUBHOIO YIPABIICHHUS,
ycTaBa U BHYTPEHHUX T0KyMeHTOB [Ipennpusarus;

- aHalu3  CJOXUBIIEHCA TPAKTUKA  KOPHOPATUBHOTO  YIpaBJIEHUS B
[Ipennpusituu, pazpaboTka NpeasIoKeH!H 10 ee YIydIlIEeHUIO;

2) opraHuzaiys TOJATOTOBKM M O0OECleYeHHWE BBHIHECCHHE BOIMPOCOB Ha
paccMOTpEHHE YIOJIHOMOYEHHOMY Oprany (MECTHOMY HCIIOJIHUTENLHOMY OpraHy) B
COOTBETCTBHM C TpeOOBAaHUSIMU JIEMCTBYIOIIETO 3aKOHOAATENIbCTBA, YCTaBa U HHBIX
BHYTPEHHUX JOKYMeHTOB [Ipeanpusrus, B TOM 4HcCIie:

- y4eT NPUHUMAEMBIX YITOJIHOMOYEHHBIM opranoM  (MECTHBIM
UCTIOJIHUTEIBHBIM OPTraHOM ) pelieHu 1 UHYOPMUPOBAHNE WICHOB HAOIIOAATEIBHOTO
COBETAa O PEIICHUAX YIOJTHOMOYEHHOTO OpraHa (MECTHOTO HCTIOJIHUTEILHOTO OpraHa);

- peanusanus TpeOOBaHUN YIOJIHOMOYEHHOT'O OpraHa (MecTHOTO
UCIIOJIHUTEILHOTO OpraHa), HaOJII0JaTeIbHOTO COBETa U MHBIX opraHoB [IpeanpusTus
O BBIHECEHHWU BOIPOCOB HA PACCMOTPEHHE YIMOJIHOMOYEHHOMY OpraHy (MECTHOMY
UCTIOJTHUTEILHOMY OpraHy);

- y4eT MOCTYHAIINX TPEOOBAHMIA;

- uHGOPMHUPOBAHHWE UICHOB HAOIIOJATEILHOTO COBETa O TpeOOBaHUIX
YIIOJTHOMOYEHHOTO OpraHa (MECTHOTO UCTIOJTHUTEIIBHOTO OpraHa);

- y4acTHe B TIOATOTOBKE JIOKYMEHTOB M HWH(OpMAIUHU, MOJIeKAIUX
IIPEIOCTABICHUIO YIIOJITHOMOYEHHOMY OpraHy (MECTHOIO MCIIOJIHUTEIBHOTO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH MOATOTOBKH TaKUX JOKYMEHTOB;

- MPENOCTABICHUE WIEHaM HaOJI0AAaTeIbHOTO COBETA, JOJDKHOCTHBIM JIMIIAM
[Ipennpustrsa BO3MOXKXHOCTH 3HAKOMHTHCSI C PELIEHUSIMH YIIOJIHOMOYEHHOI'O OpraHa
(MECTHOIr'O HCIIOHUTENIBHOIO OpraHa), NOAr0TOBKa KO pEeIECHUN;

- KOHCYJNbTAallMsl IO BOIPOCAM, CBA3aHHBIM C MPOLEAYPOH BBIHECEHHS
BOIIPOCOB HA PACCMOTPEHUE YIIOTHOMOYEHHOMY OpraHy (MECTHOMY
VCITOJIHUTEIIBHOMY OpIaHy).

3) obecnieuenue pabOTHI HAOIIOJATEILHOTO COBETA, B TOM YHUCIIC:

- pa3pACHAET BHOBb MW30paHHBIM 4j€HaM HAOJIIOJATENBHOIO  COBETA
neictByromue B [lpennpustun npaBuwia AESTEIBHOCTH HAOIIOJATEIBHOIO COBETA U
WHBIX OpraHoB [Ipennpustus, opraHU3alMOHHYIO CTPYKTYpY llpenmpustus u uHyIO
uH(pOpPMALMIO, HMMEIOUIEH 3HAYeHWe [JIs HaJJeXallero HCIOJIHEHUS YileHaMu
HaOJIIOIATEIBHOIO COBETa UX 00s13aHHOCTEM;

- OKa3aHUE€ COJEWCTBHSA MpeJceAaTeNllo  HaOJI0JaTeIbHOrO COBETa B
[JIAHUPOBAHUM PabOThl HAOIIOAATEIILHOTO COBETA;

- cOOp IpeasioKEHUN OT YICHOB HAOII0JaTEIbHOTO COBETa IO (POPMHUPOBAHUIO



maHa paboThl HAOIOAATEILHOTO COBETA 4U MPEJICTABICHUE MPOEKTA MIaHa PabOThI
Ha0JII0/1aTeIbHOT'0 COBETA MPeIceAaTeNto;

- HETIOCPEJCTBEHHOE yYacTHE B IMOJTOTOBKE IMPOEKTa MOBECTKH OYEPETHOTO
3acemaHus HAONIOAATEIbHOTO COBETa B COOTBETCTBUUM C  MPEIOKCHHSIMU,
MOCTYITUBIIAMH OT YICHOB Ha0JII01aTEILHOTO COBETA;

- W3BENICHUE YICHOB HAOIOMATEIHPHOTO COBETa W TPHIJIAIICHHBIX JIUI[ O
BPEMEHU U MECTE TIPOBEICHUS 3aCCIaHMs;

- TOATOTOBKA MW PACChUIKA MAaTEepHaJIOB II0 BOMPOCaM TIOBECTKH JTHS,
HeoOXoMuMBIX 1t [IpennpusaTrs u mpoBeIeHMS 3aceTaHms Ha0TI0AaTeIbHOTO COBETA;

- TIOJTOTOBKA 3aIlPOCOB M OTBETOB Ha MHChMa OT IMEHHU HAOJI0OIaTEIHHOTO
COBETA;

- o0ecrieueHre MPe0CTaBICHUS YieHaM HaOJt01aTeIbHOTO COBETa
3amparnmBaeMoi nHpopManuu o AesTenbHoCcTH [IpeanpusaTus;

- pacchUIKa 4jieHaM HaOJII0AaTeIbHOTO COBETa OIJIIETEHEH JJIs TOJIOCOBAHMS
JUTSI TIPUHSATHUS pelIeHUH HaOI01aTeIbHBIM COBETOM IMMPUHUMAEMBIX ITyTEM 3209HOTO
roJIOCOBaHUsI; cOOp OrOJIIIETEHEH, 3aIT0JITHEHHBIX YJIeHAMU
HabaromaTeapHOro CoBeTa;

- IpH TPOBEJACHUU 3a0YHOTO 3acelaHus HaOJI0JATEIBHOIO COBETa -
MOJrOTOBKA OOJJIETEHEW 11 3a0YHOTO TOJIOCOBaHUSA, OOECIEYEHHE PACCHUIKU
OroyuieTeHe W cOOp TOJIYYEHHBIX OIOJIJIETEHEW, a TaKXkKe I10JBEJICHHE WTOTOB
TOJIOCOBAHHMS 110 BOIIPOCAM ITOBECTKH JIHS 3aceAaHus HaOJIF01aTeIbHOTO COBETA.

- TMOJABOJUT WTOTHM  TOJIOCOBAHWS, TMPUHUMAEMBIX TYTEeM  3a0YHOTO

roJIOCOBaHus, Oo(popMIIeHHE pelieHus 3a09HOT0 3aceIaHus HaOJII0/1aTeIbHOTO COBETA,

- B Ccllydae HEOOXOJWMOCTH JOBOJHUT 1O COTPYAHUKOB [lpeampusitus
UH(OPMAIIMIO O MPUHSTHIX PEIICHUAX Ha 3aCeJaHUSIX HAOII0JaTeILHOTO COBETA;

- OCYHICCTBISIET KOHTPOJb 3a  HCIOJIHEHHEM  aJIPeCHBIX  pelIeHUuM
HaOII04aTEILHOTO COBETA;

- MOJy4YeHWE B  CTPYKTYPHBIX  mojpazaencHusx  Ilpeanpustus
IPEAOCTABICHUN YieHaM HaOJI0IaTeIbHOTO COBETa HEOOXOJMMBIX JTOKYMEHTOB M
uHopManuu o aesarenbHocTH [IpennpusTus;

- o0ecrieueHne COOJIIOMCHUS TOPSAAKA TPUHATHS PEHICHUH 10 KPYIMHBIM
CICIIKaM M CJIeJIKaM, B KOTOPBIX UMEETCS 3aMHTEPECOBAHHOCTb.

4) obecrnieyeHUe XpaHCHHUE:

- TIPOTOKOJIOB 3aceIaHUi HAOII0JaTeILHOTO COBETA;

- peleHui HaOIIOAaTEIPHOTO COBETA, MPUHUMAEMBIX ITyTEM 3a09HOTO
TOJIOCOBaHMS;

- OroyuIeTeHer U1 TOJO0COBAHUS, HAIMPABJICHHBIX B HAOJIOMATEIIBHBIM COBET
YICHAMH HaAOIIOATEILHOTO COBETA JUIS NMPHHATHS PEIICHUH, TPHHUMACMBIX ITyTeM
3a04YHOI'0 TOJIOCOBAHUS;

- BeACT JCJONPOM3BOACTBO M apXWB JIOKYMEHTOB H  MaTepHUaliOB
HaO0JII0/IaTeILHOT'0 COBETA, TIPEIOCTABIIICT JOKYMEHTHI M BEITUCKHU 3aHHTEPECOBAHHBIM
JIALAM;

- BEAET y4e€T M XPaHCHUE BXOISIICH TOKYMEHTALMI0O W KOMUK HCXOJSIICH
JTOKYMEHTAIIMKM HAOJIFOaTeIILHOTO COBETA;

- y4eT W JOBEACHHUE 10 CBEJACHUS YYACTBYIOIIMX B 3aceJaHUU WICHOB
Ha0JII0/IaTeILHOI'0 COBETa MH(POPMAITUU O IMTOCTYIUBIIUX OT OTCYTCTBYIOIINX WICHOB
HaO0JII0IaTeILHOI'0 COBETAa NMUCHhMEHHO H3JIOKEHHBIX MHEHHHM TI0 paccMaTPUBAaCMbIM
BOITPOCaM ITOBECTKH JHS.



5) B xoje NMpoBeeHUS 3aceaHus 0B YIIEeCTBISCT:

- y4eT, MOCTYMAIOUIUX B HAOIIOJaTEIbHbINA COBET MPEIOKEHUIN O MPOBEICHUU
€ro 3aceflaHuii W BOIPOCOB, TMOCTYMAIOMIUX [Js PACCMOTPEHUS U PELICHUS
Ha0JII0/1aTeNIbHBIM COBETOM,;

- pacmpejeNsieT MOCTYNUBIINE BOIMPOCHI MO HANpPaBICHUSM JEATEIbHOCTH, B
KOTOPBIX TaKhe BOIMPOCHI BO3HUKIU W TPeOYIOT CBOEro pEIIeHHs, CcooOIaeT
Mpeice1aTesto Ha0II0AaTebHOTO COBETA O MOCTYNMUBIINX BOIPOCAX;

- OMOBELIAeT BCEX WIEHOB HaOJIOaTEeIbHOIO COBETa O MOCTYNHMBIIMX B
HaOJII0/1aTeNIbHBINA COBET MPEJIOKEHUIX U BBISICHSIET 3aMHTEPECOBAHHOCTD KAXKJIOTO U3
YJICHOB B PACCMOTPEHUU U PEIICHUU BOIIPOCOB, YKA3aHHBIX B MPEIJIOKEHUSX;

- OCYUIECTBJISIET  PETUCTPALMI0  WICHOB  HAOJIOJATENbHOTO  COBETa
MPUHUMAIOIIUX YYaCTHE B 3aCEIaHNM;

- TI0J1 pyKOBOJICTBOM MpeJceaTesiss HabJII01aTeIbHOr0 COBETa BEJIET MPOTOKOI
3acelaHnii, OCYIIECTBISET KOHTPOJIb 32 MCIOJIHEHUEM pEIIeHUN HaOII0AaTeIbHOTO
COBETa;

- BBITIOJIHSIET MOPYUCHHUS MpeJIceiaTeliss HaOII01aTeIbHOTO COBETA;

- OCYNICCTBJISICT KOHTPOJIS 3a OpPraHU3allMOHHBIM M  TEXHUYECKUM
IPOBEJICHNEM 3aceIaHui HaOII0JaTEIbHOTO COBETA;

- OpraHu3alvs BeJICHMs 3allMCH XO0Ja 3acefaHuil HabJo1aTeIbHOTO COBETA, B
TOM YHCJIE, C COTJIacHs MPUCYTCTBYIOIIMX YJICHOB, HA ayHO-, BUICOHOCUTEIIH,

- TIOJTOTOBKA MPOEKTOB MPOTOKOJIBHBIX PEIICHHUIA;

- BeleHue, odQopmMiIeHHE UM TOANKHCAHME  MPOTOKOJOB  3acelaHHid
HA0JII0IaTETFbHOTO COBETA M BBIMMCOK M3 MPOTOKOJIOB 3aceqaHuil HaOII0JaTeIbHOrO
COBETAa;

- pacchUIKa IOKYMEHTOB, YTBEPKIEHHBIX HA0JII01aTeTLHBIM COBETOM;

- BBIIIOJIHSIET WHBIE TIOJIHOMOYHS, CBSA3aHHBIE C JEJONPOU3BOJICTBOM U
opraHu3anuein JesTeIbHOCTH HaOII0JaTeIbHOTO COBETA.

6. XpaHeHuEe JOKYMEHTOB M packpbiTue uH(popmaruu o0 Ilpeanpustuu, a
UMEHHO:

- o0ecrieueHue XpaHeHus JOKYMEHTOB, MPEyCMOTPEHHBIX 3aKOHOJATEIHCTBOM
Pecny6nuku Kazaxcran, B YcraBe 1 MHBIX BHYTPEHHHX JOKyMeHTax [Ipennpusrus;

- IPEAOCTABICHUE 3aKOHHBIM IPEICTABUTEISAM YIIOJTHOMOUYEHHOTO OpraHa
(MECTHOTO HCIOJHUTEIBHOIO OpraHa) Jaoctyna K JokymenTtam llpenmpusitus B
YCTaHOBJIEHHOM TOPSIKE;

- OpraHu3anusi W3TOTOBJIEHUS KOMUM JOKYMEHTOB IO TpeOOBaHHUIO
YIOOJHOMOYEHHOTO0 OpraHa (MECTHOTO UCIIOJIHUTENIBHOTO OpraHa) W YJICHOB
Ha0JII0/TaTECILHOTO COBETA;

- ydactue B yuere adpunupoBaHHbIx Juil [Ipennpusitus;

- OpraHu3anusl MOJTOTOBKA M CBOEBPEMEHHON MOJayu  YIOJTHOMOYEHHBIM
opraHam (IyOJIMKaIuy B yCTAHOBIICHHBIX CITy4asiX) OTYETOB, COOOIICHHH O
CYIIECTBEHHBIX (DaKTaX, YBEAOMIICHU, MHOW WH(OpMAIUH, TTOJIeKAIEH PACKPBITHIO
[Ipennpusaruem;

- y4acTHE€ B aKTyalIW3anud WHPopManuu oduimaibHoro Web-caiita
[IpeanpusiTvs B UHTEPHETE.

[. opraHuzanus B3auMoAeucTBUs MexX 1y opranamu [Ipeanpusitusi, B TOM 4uce:

- CBOEBPEMEHHOE BBISIBIICHHE Ha3pEBAIOIIMX KOPIOPATHUBHBIX KOH(IUKTOB,
MHQOPMHUPOBAHME O HHUX COOTBETCTBYIOIIMX OPraHOB (JOHKHOCTHBIX — JIUIT)
[Ipeanpusitus, TpUHATAE MEpP MO HX MNPEAOTBPAICHUIO U, MPU HEOOXOIUMOCTH,



oOecrieyeHue paspenieHus] KOH(IJIMKTOB 6KOMIETEHTHBIM OpPraHOM (JIOJKHOCTHBIM
munoMm) Ilpeanpusitus;

- y4acTU€ B IOATOTOBKE M pEAIM3aLUU PELICHUHA O pPeopraHu3anuu
[Ipennpusarus;

- YBEIOMJICHUE KPEIUTOPOB B CiIydae NPUHATHUS PEIICHUS O peOpraHu3aluu
[Ipennpusarus;

- yyacTue B UCKOBOM, IPETEH3MOHHON paboTe Mo BOIpocaM NPUMEHEHHS] HOPM
3akoHozarenbcTBa PecniyOnuku Kasaxcran B 00s1acTé KOPIIOPATUBHOIO YIIPaBJICHMUS,

- MHBIX YCTAHOBJICHHBIX 3aKOHOJATEIILCTBOM KOPIIOPATUBHBIX ITPOLIELYD.

4. TlpaBa u 00513aHHOCTH CeKpeTAPs HAGJII0IATEJIBLHOI0 COBETA

16. Cekperapb HaOIIOAATENHHOIO COBETA NMPHU OCYIIECTBIEHUU CBOMX MpPaB U
UCTIOJTHEHUN OO0S3aHHOCTEH JOJDKEH JIeHCTBOBaTH B WHTepecax llpeampusTus,
OCYIIECTBIISTH CBOM MIPaBa U UCHOIHATH 00S3aHHOCTH JOOPOCOBECTHO U pa3yMHO.

17. Cekpetapp HaOMIOATEIBHOTO COBETa B MpeJleNiax CBOCH KOMIETEHIIMHU
BITpaBeE:

1) sanpammBaTh W MOJy4aThb Yy JOJDKHOCTHBIX JuIl  [Ipeampusitus,
PYKOBOJHTEICH €ro CTPYKTYPHBIX MOApPA3JCICHHH HHPOPMAIUIO U JIOKYMEHTHI,
HEOOXOIUMBIC JIJIST BBITIOJIHCHHSI BO3JIOXKCHHBIX HA HETO 33J1ay;

2) KOHTPOJHUPOBATh HCIIOJHEHUEC PEIICHUH, MPHUHATHIX YIOJIHOMOYEHHBIM
opraHoM (MECTHBIM MCTIOJTHUTEIILHBIM OPraHOM) M HaOJII0/1aTEIbHBIM COBETOM;

3) mpeziarath BOIPOCH! B IOBECTKY JIHS 3aceIaHus HAOII0AaTeIbHOTO COBETA U
UCTIIOJHUTENBHOTO oprana [Ipeanpusitus;

4) MOArOTaBIMBATH M HAINPABIATH YIOJHOMOYEHHOMY OpraHy (MecTHOMY
UCIIOJIHUTEILHOMY OpPTaHy) OTBEThl Ha €ro KOPPECIOHIEHIMIO (B paMKaX BOIPOCOB
KOPIIOPAaTUBHOTO  YIPABJICHMS); MPEJOCTABISATH MaTepHallbl 10  BOMPOCAM,
BHIHOCUMBIM ~ Ha  pPacCMOTPEHHE  YIOJHOMOYEHHOMY  opraHy  (MECTHOMY
UCTIOJIHUTEILHOMY OpraHy), JOKyMeHTHl [lpeanpusatus, mnojjexaiiye XpaHECHHIO,
3aTparvBarolie MHTEPEChl YIMOJIHOMOYEHHOTO OpraHa (MECTHOTO MCHOJIHUTEIBLHOTO
opraHa), a TaKXe MOJATOTABIMBATH OTBETHI MO HMHBIM IOCTYIUBIIUM BOIIPOCAM B
pamMKax TOJIHOMOYHM, TPEJOCTABICHHBIX CEKpPEeTapr0 HaOIIOAaTeIbHOTO COBETa
JIEUCTBYIOIINM 3aKOHOAATEIbCTBOM U BHYTPEHHUMU JOKyMeHTaMu [Ipeanpusitus;

5) szampamuBaTh uWHpoOpManMioo y Oamancoxepxkarens [Ipenmpusitast 00
orepanusix, 3aperucTPUPOBAHHBIX B peecTpe Oamanconepxkarens I[Ipeanpusitus, a
TaKKe MHYI0 HH(OPMAIINIO U3 peecTpa, Heooxoaumyto [Ipennpustus;

MPEIOCTABIATH OaTaHCOAEPKATEINIO IOKYMEHTAIUIO, CBA3aHHYI0 MMYIIECTBOM

6) IpenmpusiTiisi U HEOOXOIUMYIO OaJaHCOAEPIKATEIIO JUIS HaJIC)KAIIETO
BeneHus peectpa [Ipennpustus.

18. Cexperapp HaOIIOJATETHFHOTO COBETA 00S3aH:

1) ctporo coOmrogath B CBOCH JCSITEILHOCTH HOPMBI M TPEeOOBaHWSI
3akoHOJaTenbcTBa PecmyOnmkn KazaxcraH, ycTaBa, KOPHMOpPAaTUBHOTO YIPABICHUS
[Ipennpustus u ero BHyTPEHHUX IOKYMEHTOB;

2) pPYKOBOJICTBOBATHCSI B CBOCH NEeSATETHbHOCTH JEHCTBYIONTUM
3aKOHOJATEICTBOM,  PCIMICHUSMH  YIOJHOMOYEHHOTO  opraHa  (MECTHOTO
WCIIOJIHUTEIIFHOTO OpraHa) U HaOrogaTelbHOTO coBeTa [Ipennpustus;

3) MCHOJHSATH MOPYYCHUS MPeIceIaTelIs HaOMI0aTeIbHOTO COBETA;

4) mo TpeOOBaHWIO HAOIIOMATEILHOIO COBETa OTYUTHIBATECS O CBOCH
NeSTETHPHOCTH TIEPE/T HAM;



5) uHpopMUpOBaTh HAOIIOAATEIBH7BI COBET O BO3HUKHOBEHHHW CHUTYAIIM,
CO3JAIIINX YIpO3y HapyLWIEHHs HOPM JCHCTBYIOILIETO 3aKOHOAATENIbCTBA, IIPAB
YIOJHOMOYEHHOIO oOpraHa (MECTHOTO HCIIOJIHUTEIBHOTO OpraHa), a TaKxke
BO3HUKHOBEHHUS KOPIIOPATUBHOTO KOH(DIIUKTA.

5. YcaoBus OIIATHI TpyAa U
NpeMHPOBaHUS ceKpeTaps HA0JII0/1aTeJILHOI0 COBEeTa

19. 3apaboTHast miata cekperaps HaOJIIOIAaTEIbHOTO COBETa OIpeeseTcs
CYMMO# yCTaHOBJICHHOTO TPYAOBBIM JOTOBOPOM (JOIMOJHUTEIHHBIM COTJIAIICHUEM )
JIOJDKHOCTHOTO OKJIaJia M APYTUX BBIJIAT KOMIIEHCAIIMOHHOTO M CTHMYyJIUPYIOIIETO
XapakTepa B COOTBETCTBUM C 3akoHojareiabcTBOM PecnyOnmku Kazaxcran wu
HacTosmuM [lonoxxeHuem.

20. Hauucnenuie 3apabOTHON IUIAThl MPOU3BOJUTCS B COOTBETCTBUU C TabeIeM
yyeTa UCIOJb30BaHUs paboyero BpeMEHU. YueT (HaKTHUECKH OTpabOTaHHOTO
CeKpeTapeM HaOII0AaTeIbHOIO COBETa BPEMEHHM OCYUIECTBISETCS OTBETCTBEHHBIM
CTPYKTYpHBIM TIoZipa3aenenuemM [pennpusrusi.

21. Tlopsimok  BBITUIATHI  3apaOOTHONM TUIATBl CEKpeTapro HaOII0JaTeIbHOrO
COBETa OIpEAENsIeTCS BHYTPEHHHM JOKYMEHTOM [IpenmpusiTus, peryaupyroinum
CUCTEMY OIUIATHI TPY/la MITATHBIX PAOOTHUKOB.

22. Pazmep IOJDKHOCTHOTO OKJaJa M YCIOBUS BO3HATPaXICHUS CEKpeTaps
HaOmogaTenpHOro  coBera  IIpenmpusTusi, HE  YCTAaHOBICHHBIE  HACTOSIIUM
[TonoxeHuem, onpeaeNnstoTcs pelieHueM Ha0IoaaTebHoro coBera [peanpusrus.

23. Ilo pemenuto HaOmogaTenbHOro coseTa [lpennmpusitus cexkpeTapro
Ha0JII01aTETFHOTO COBETA MOKET BBIIJIAYMBATHCS MPEMHUSI IO PE3YJIbTaTaM €ro padoThl
3a OTYETHBIN KBapTall, B Cllydae KaueCTBEHHOI'O W Pe3yJIbTaTUBHOTO BBITIOJHEHUS UM
CBOMX (PYHKIIMOHAJIBHBIX OOS3aHHOCTEHW, B pa3Mepe, HE IMPEBBIMIAIONIEM pPa3Mep
OJTHOTO JIOJI’KHOCTHOTO OKJIa/1a.

24.B  dYecTb Mpa3HOBAaHMUS  HAIMOHAIBHBIX, TOCYJAPCTBEHHBIX U
npodeccruoHaIbHBIX Mpa3aHUKOB B PecniyOnuke KazaxcTaH 3a cueT 5KOHOMUU CPEJICTB
donna omnarel Tpyna (mamee - ®OT) pomyckaercs NpeMUPOBAHUE CeEKpeTaps
HabOmonarensHOro coBeTa llpenmpusituss B pasmepe, COOTBETCTBYIOIIEM pa3Mepy
MIPEMHUATBHON BBITUIATHI 110 TAKUM CITydasM paboTHUKY [Ipeanpusitust ¢ 1OKHOCTHBIM
OKJIaJIOM, 9KBUBAJICHTHBIM JIOJDKHOCTHOMY OKJIaJly CEKpeTaps
Ha0JII01aTeTHPHOTO COBETA.

CooTBeTCTBYIOIIEE NPEMUPOBAHUE OCYILECTBISETCS Ha OCHOBAaHMM IPUKa3a
PYKOBOAMTENS UCIOJHUTENBbHOTO opraHa [Ipennpustus au0o iuia, UCIOIHSIOMIErO
€ro 00sI3aHHOCTH.

25. IlpemupoBanue cekperapsi HaOIIOJATENbHOTO COBETA, MPEAyCMOTPEHHOE
HacTtosuuM [lonokeHuem, He TPOU3ZBOAUTCS B MEPHUO HCTIBITATEILHOI'O CPOKA U MIPH
HAJIMYUA Y HETO HE CHATOTO MUCIUILTHHAPHOTO B3BICKAHUA.

26. ExxeromHbrit OTJIaYMBaEMBbI i TPYA0BOM OTITYCK CEeKpeTaplo
HAOJIOJaTEIbHOTO  COBETa MPEAOCTAaBIsIeTCS B  COOTBETCTBHM C  IPHUKA30M
pykoBonutens McmomautenpHoro oprana [Ipeanpusatusi Ha OCHOBaHWY 3asBIICHUS Ha
uMsl TIpefcenareis HaONIoNaTeNbHOTO COBETa, MPH YCIOBUU TOJOXKHTEIbHOM
PE30IIOLNHY TIpeiceaaTenss HabaoJaTeIbHOTO COBETA.

27. CexpeTapio HaOmomaTenbHOrO coBeTa llpeampustuss OCyIIECTBISIOTCS
JIOTUIATHI, TIPEAOCTABISIOTCS TapaHTHU M KOMIICHCAIMOHHBIC BHITUIATHI B pa3Mepax,
MPeTyCMOTPEHHBIX TPYAOBBIM 3aKOHOIaTeIbcTBOM PecnyOmmku Kazaxcran.



28. Cekperapto HaOmoaarenbHoro8 cosera llpenmpusTus, npouieamemMy
UCIIBITATENbHBIN CPOK MO0 MPUHATOMY Ha paboTy 0€3 TaKOBOT0, IIPH MPEA0CTABICHUN
€XEeroJHOro OIJIaYMBa€MOro TPYAOBOIO OTIIYCKa BBIILJIAYMBAETCS MOCOOUME Ha
O37I0POBJICHHE B pa3Mepe [BYX JOJDKHOCTHBIX OKJaJa OAWMH pa3 B TEUEHHUE
KaJIEHJApHOI'0 ro/1a.

29. Cekperapio  HabOmonarenbHoro cosera [lpennpusitus — oka3bIBaeTcs
MaTtepualibHasi oMollb 3a cuet 3koHoMuu cpeacts POT B pazmepe 30 (Tpuauath)
MECSYHBIX PACUETHBIX TIOKa3aTeleH.

MatepuanbHas IOMOIIIb, TPEAYCMOTPEHHAs! HACTOSIIIIUM ITYHKTOM, OKa3bIBACTCS
Ha OCHOBAaHWU KOMHI TOJATBEPKIAIOMINX JTOKYMEHTOB (CBHIETEIHCTBO O POKICHUH
(YyChIHOBIIEHHE/yJOUEPEHHUE), CBUIETEIBCTBO O Opake, CBUIETEILCTBO O CMEPTH) B
CIIEIYIOUINX CIy4dasiX:

1) poxxnenus (yCbIHOBJICHHS, YAOUCPCHHUsT) peOCHKa,

2) OpakocodeTaHHs CEKpeTaps HaOJII0JaTeIbHOTO COBETA;

3) cMeptu cynpyra (Cynpyru) cekpeTraps HaONIOIaTebHOTO COBETa U €ro
ONMM3KUX POJCTBEHHUKOB (pOAMTENCH, JeTeil, YCHIHOBHTENEH, YCHIHOBIICHHBIX,
TIOJTHOPOTHBIX ¥ HETIOJIHOPOJIHBIX OpPaTheB U CECTep).

30. He mpemycmoTrpeHHble HacTosmuM [lookeHHeM BBITUTATHI  CEKpETapro
HaOII0JaTETFHOTO COBETA, BKIIFOYAst MHBIC BU/IbI BO3HATPAXKACHMIA, JOTUIAT, HAJ0aBOK,
npeMuil U Ipyrux GopM MaTepUaIbHOTO MOOMIPEHUS B JICHEKHOW WIM HATYPaJbHOU
dbopme, 3ampeniaroTcs.

6. ObGecneueHue AesiTEJILHOCTH CEKpeTapsi HA0JII01aTeJILHOI0 COBETA

31. B mensx Hammexamero M 3¢(EKTUBHOTO BBIMOJHEHUS OOS3aHHOCTEH,
CeKpeTapb HaOJIOJATEIBLHOIO COBETAa JOJDKEH OBITh OOecredeH HEeOOXOIUMBIMU
OpraHU3alMOHHO-TEXHUYECKUMH YCIOBHUSIMHU, B YACTHOCTH:

1) Cekperapb HaOJIHOIATEIBHOTO COBETA JOJDKCH MMETh OTICNIbHBIA KaOWHET,
HAXOJSIINICS HEMOCPEJACTBEHHO IO MECTy HaXOXKICHUS oduca IEHTPATLHOTO
anmapara [ Ipennpusarus;

2) pabouee MeCTO ceKpeTapsi HabII0JaTeILHOTO COBETA AOKHO OBITh
o0ecreyeHo MepCcoHaIbHBIM KOMITBIOTEPOM, a CaM CEKpeTaph HaOII0JaTEIILHOTO
COBeTa - epeHoCHBIM KoMIibioTepoM (Notebook);

3) Cekperapp HaOMIOJATCIIBHOTO COBETA  JIOJDKEH  OBITh  OOecreueH
HEOOXOIMMON OPTTEeXHUKOH, ceidoM, HeCropaeMbIM METAJUTMUYECKUM IIKadhoM st
XpaHEHHS JOKYMEHTOB, a TAK)KE CIPABOYHOU U MEPUOANYECKON JIMTEPATYPOH.

32. PazaMep KOMaHAMPOBOYHBIX PACXOJOB (CyTOYHBIC, PAaCXOIbl MO HAWMY
KUJIOTO TMIOMEIIEHUS, PACXO/IbI IO TIPOE3Ay K MECTy KOMaHIUPOBAHUS U OOPATHO) IS
cekpeTapsi HaOII0JaTEIPHOTO COBETA OMPENEISACTCS B COOTBETCTBUU C BHYTPEHHUMH
nokymentamu [Ipenmpustus.

/. OTBETCTBEHHOCTh CeKpeTaps HA0JII0AaTeJILHOI0 COBETA

33. Cekperapp HaAOJNIOMATETHHOTO COBETa HECET OTBETCTBEHHOCTH IEpe
[Ipeanpusituem 3a yOBITKM, NOpUYMHEHHbIE [IpeAnpusiTHIO €ro BUHOBHBIMHU
nevctBusiMmu  (Oe3aeiicTBUEM), B MOPSAKE, YCTAHOBJICHHOM  JICHCTBYIOIIMM
3aKkoHOAaTebcTBOM PecniyOnuku Kazaxcrah.

34.3a HeWCNOJTHEHWE WM HEHAJICKAIIEe HCIONHEHHE CEeKpeTapeM
HaO0JIIOIaTEIbHOTO COBETA BO3JI0KEHHBIX Ha HEro O0O0s3aHHOCTEH, a TaKKe B Cllydae



BBISIBICHUS  (PAKTOB  HApymIeHHS TPIYAOBOM  JHUCHUIUIMHBI, 1O  PEUICHHIO
HaOII01aTETILHOTO COBETA K CEKPETapIo HAOII0AATEIbHOIO COBETA MIPUMEHSIIOTCS. MEPHI
B3BICKAaHUS B COOTBETCTBUU C TPYIOBBIM 3aKOHOAATEIHCTBOM.

35. Cekpertapb HAOJMIOJATENBHOTO COBETA HE BIPABE pas3rijaliaTh CBEIACHUS,
COCTaBJIAIOIINE COTJIACHO JIEUCTBYIOIIEMY 3aKoHoAaTenbcTBY Pecnyonuku Kazaxcran
¥ BHYTPEHHUM JAOKyMeHTaMm [Ipenmpusituss KOMMEpUecKylo TaifHy, a TakkKe HHYIO
KOH(HIEHIIUATbHYIO HH()OPMALHIO.

36. Cekperapp HaOIIOJATENIBHOIO COBETA HE BIPABE MCMOJIb30BATh JOCTYIHYIO
eMy HHGOpMAIMIO OTPaHHYEHHOTO focTyna o0 [IpeanpusaTus B TMYHBIX METAX.

8. 3ak/IIoUYuTeIbHbIC MOJI0KCHUS

37. Ucnonnenue o0s13aHHOCTEN ceKpeTaps HaOJ01aTeIbHOrO COBETA, B Clydae
€ro OTCYTCTBHS, OCYILECTBISAET JIMIO, KOTOPBHIA HAa3HAYaeTCs MO PELICHUIO
Ha0JII01aTEeILHOTO COBEeTa U3 uncia paboTHuKoB [IpeanpusTus.

38. Ecnn  otnenbHble MyHKTHl Hactosimiero I[lonoxeHus BCTyHmamT B
NPOTUBOpEUHE C JIEUCTBYIOLIMM 3aKOoHOJaTeabcTBOM PecnyOnuku KaszaxcraH, »TH
NYHKTHl yTPAYMBAIOT CUJIY M B YacCTH PEryJIMPYEMbIX ITUMHU IYHKTaMH BOIIPOCOB
ClelyeT  pPYKOBOJCTBOBAThCS ~ HOPMaMu  JCHCTBYIOIIETO  3aKOHOAATENbCTBA
PecniyOnukn Kazaxctan 10 MOMEHTa BHECEHHS] COOTBETCTBYIOIIMX H3MEHEHHH B
Hactosee [lonoxenue.



